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STAGES OF OPERATIONS OF A FOREIGN COMPANY IN PROCUREMENTS

OF PJSC ROSNEFT OIL COMPANY

Get an unqualified certificate of digital signature (UNDS)
https://www.tektorg.ru/rosneft/service/e-signature-nr

Registration on the TEK-Torg ETP
https://rn.tektorg.ru/#front/reqister

Submit information about your company (presentation)
and experience of completed contracts
in the «Single window» service
https://www.tektorg.ru/rosneft/edinoe_okno

Get into the list of suppliers of PJSC Rosneft Oil Company
Receive an invitation to participate in a procurement

Choose and pay the Tariff to bid in a trade section
Procurements of PJSC Rosneft Oil Company

Apply for participation in a procurement via Personal account,
taking into consideration all the requirements of the customer

Sign the contract in case of winning in bidding

Deliver your product in Russia


https://www.tektorg.ru/rosneft/service/e-signature-nr
https://www.tektorg.ru/rosneft/service/e-signature-nr
https://rn.tektorg.ru/#front/register
https://www.tektorg.ru/rosneft/edinoe_okno

7’

WHAT IS CRUCIAL FOR A FOREIGN COMPANY TO PARTICIPATE IN

PROCUREMENTS AT THE TEK-TORG ETP

Get an unqualified certificate of digital signature (UNDS)

To receive an UNDS for participation in procurements of PJSC
Rosneft Oil Company, it is needed to apply through: Sections =>
Procurement procedures of Rosneft => For suppliers =>
Obtaining a digital signature => Issue the DS for non-residents:
https://www.tektorg.ru/rosneft/service/e-signature-nr

Once you applied, a manager of the TEK-Torg ETP will contact
you. UNDS is issued by a partner of the TEK-Torg ETP.

Then the partner will ask you for a document portfolio and charge
you for service. The cost of the service is ~2,800 yuan. Payment
is possible in yuan.

The required set of documents for the UNDS:

« Company registration document

* Power of attorney (if the director differs from
the person with the UNDS)

» Identification card

» The order for the powers of the director

*Please note that the cost of the UNDS service is
included in the process of registration of a company
on the TEK-Torg ETP.


https://www.tektorg.ru/rosneft/service/e-signature-nr
https://www.tektorg.ru/rosneft/service/e-signature-nr
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WHAT IS CRUCIAL FOR A FOREIGN COMPANY TO PARTICIPATE IN
PROCUREMENTS AT THE TEK-TORG ETP

Registration on the TEK-Torg ETP
https://rn.tektorg.ru/#front/reqister

You can register on the ETP by yourself or via issuing an UNDS from a partner
of TEK-Torg ETP as this service is included free of charge. Registration of the
company on the ETP is possible only after the UNDS is issued.

Document portfolio for registration:

Company's registration document / business license

(notarized or apostilled depending on the country)

Power of attorney

(if the director differs from the person to whom the UNDS was issued)
Identification card (passport, id card)

The order for the powers of the director

O

Registration of a company
takes up to 5 working days*

It is possible to speed
the process up in 2 hours
You can order fast accreditation service
by following the link:

https://www.tektorg.ru/services/service-
suppliers/fast-accreditation



https://www.tektorg.ru/services/service-suppliers/fast-accreditation
https://www.tektorg.ru/services/service-suppliers/fast-accreditation
https://rn.tektorg.ru/#front/register
https://rn.tektorg.ru/#front/register

REGISTRATION ON ETP ON ITS OWN

Registration of the company in trade section Procurement procedures of PJSC Rosneft Oil Company consists of 3 stages

—gp 1. User registration

It is necessary to fill in the form about the
person who is registering on the site
https://rn.tektorg.ru/#front/register

2. Email confirmation

Confirm the account creation by clicking on the link in
the email received to the specified user's email
address

3. Filling in company information

=7 After creating an account, you need to log in to the user's
personal account using your username and password and
fill in company information

@FDBHECPTE'

TE

SECTION OF ROSNEFT

8, Accreditation on ETP

@ 14:13 GMT+03

Server time

RG E TRONIC TRADING PLATFORM

AkKpeguTauua HoBoro nonb3oeartens Ha 3Tl

{ Login
B DatHbie 06 oprannsauam
Check user PC

Kl VmnopTuposaTs nanHbie ns anekTporHoil noanuc

MonHoe HauMeHoBaHWe opraHuaauni (Ana duanueckux nuy O.U.0) "

Order DS from our partner —
accredited YLL «ITCOM» (OO0
«HTEPHET TEXHONOTUK 1
KOMMYHUKaLWUKU»)

H Lns ropuguueckix niy PO ykaskisaiiTe NonHOe HaMMeHOBaHWe oprarusauny. JaHHsIe JoMKHE COBNAAaTE C A8HHEIMU, YKa3aHHEIMI

PeaupeHT PO HepeaugeHT P@

KN (obssatensHo ans opuauyeckiax nuy PO)

Order digital signature
WHH*


https://rn.tektorg.ru/#front/register
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GET INTO THE LSIT OF SUPPLIERS OF PJSC ROSNEFT OIL COMPANY

In order for a company to be included in the list of suppliers

of PJSC Rosneft Oil Company, it is necessary to submit information
about a company in the «Single window» service:
https://www.tektorg.ru/rosneft/edinoe_okno

» Select the appropriate category
* Required portfolio of documents:

v' presentation about the company
v’ list of completed contracts over the past 3 years on the international and
Russian market

« The entire package of documents must be either in Russian or in English

« The period of consideration of the company for inclusion in the list of
invitations to participate in procurements is 1 month

« After the month, the company will receive a letter with an invitation to
participate in the procurement of PJSC Rosneft Oil Company to its e-mail and
through its personal account at TEK-Torg ETP. It is also possible that the
company will receive a letter with reasons for refusal.

To send the offer, you need to select a category

Open requests

Innovative solutions >

Innovative project idea >


https://www.tektorg.ru/rosneft/edinoe_okno
https://www.tektorg.ru/rosneft/edinoe_okno
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CHOOSING A TARIFF FOR PARTICIPATION IN PROCUREMENTS
OF PJSC ROSNEFT OIL COMPANY

To participate in procurements of PdJSC Rosneft Oil Company, it is necessary to
replenish your account and activate the TEK-Torg ETP tariff. Partner

Participation in an unlimited number of procurement

A more detailed information about tariffs is presented on the page: ArocEdke.

https://www.tektorg.ru/rosneft/tariff

A non-resident can choose one of two tariff plans. The tariff is paid to the ETP )
for participation in procurements: [ Design ]

1. PARTNER TARIFF:

« Allows you to participate in an unlimited number of procurements 199,000 rubles | 1year
of PJSC Rosneft Oil Company

» Valid for 1 year after the receipt of funds on the ETP

« Payment takes place in your Personal Account through the formation
of a payment document for the tariff.

*ATTENTION: payment for the tariff is carried out only in rubles. Payment via third
parties is not provided.

The recommended bank for working with PJSC Rosneft Oil Company @ !f LE] ;;E'g‘ fi—"

https://www.boc.ru/ BANK OF CHINA

If you have any difficulties, please contact our support team 6
+7 (495) 734-81-18; help@tektorg.ru


https://www.tektorg.ru/rosneft/tariff
https://www.tektorg.ru/rosneft/tariff
https://www.boc.ru/
https://www.boc.ru/
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CHOOSING A TARIFF FOR PARTICIPATION IN PROCUREMENTS
OF PJSC ROSNEFT OIL COMPANY

2. WINNER TARRIF:

+ To use the Tariff, you need to have 150,000 rubles Winner
on your personal account at the site at the time of submitting

S ST To apply for participation in procurement procedure the
an application for participation in the procurement. A partcy . F

deposit is blocked on participant’s account in amount of

, : L 150.000 P
«  These funds will be blocked at the time of application 150.000% o _
for the procedure. Participation in an unlimited number of procurement
procedures

* If you win the procurement, then you will be charged 1%,
but no more than 75,000 rubles for the victory as the ETP tariff
for the victory.

10 /O of contract price, but no more than 75,000 rubles (including

* To continue participating, you will need to deposit another VAT

75,000 rubles so that the account again
has a deposit of 150,000 rubles.

* If you are NOT winning the bidding, then a deposit
of 150,000 rubles remains in your personal account of the ETP,
and you can apply for participation in an unlimited number
of procurements

+ Payment takes place in your Personal Account through the
formation of a payment document for the tariff.



TRANSFER OF FUNDS TO PAY THE TARIFF

1. Creating an invoice for payment of the Tariff

1.

il
'PDCHE“’Tb

Click on the «State of the coronoenoert
account» button in your
Personal account in the
Finances section Enanses

State of the account

Special accounts
Tariff plan
Operations history

History of operations on special
accounts

Refund requests

Connecting Services
Acceptances
Procedures
Surveys

Contracts

— g
el

+7 (495) 734-81-18
+7 (499) 705-81-18

live:Tektorg
help@tektorg.ru

2. In the form that opens enter the amount of replenishment and

select the personal subaccount needed

-

-

The current state of account 1 (gna yueTa feHewHbIX CPEACTE ANA ONNaThl Tapuda ¥ AONONHHTENBHBIX YCAYT)

Account number: 1100004547/1
Current account balance N°1: 649 019,99 rub.
The amount of funds blocked in the ETP: 95 506,00 rub.
of them procedures: 95 506,00 rub.
The amount of funds blocked on return: 0,00 rub.

The amount of available funds: 553 513,99 rub.

The current state of account 2 (gna yuerta geHexHbix cpeicTs B pamkax obecneuennn)

Account number: 11000045472
Current account balance N22: 49 989,01 rub.
The amount of funds blocked in the ETP: 0,01 rub.
of them procedures: 0,01 rub.
The amount of funds blocked on return: 0,00 rub.
The amount of available funds: 49 989,00 rub.

~ | Details for the replenishment of the personal account

Mepeson mexay cybcwetamn  Create an invoice for fop up the personal account
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TRANSFER OF FUNDS TO PAY THE TARIFF

3. From legal entities funds are credited on the next business day after the payment is
made by the bank.

Payments from foreign banks can go longer.

Crediting funds from individuals can take up to three business days.
Payment via third parties is not provided.

*Attention: You can use the accelerated fund transfer service, which allows crediting of
funds to be carried out in 2 hours.

You can order or get more information with this service on the website:
https://www.tektorg.ru/services/service-suppliers/134

The recommended bank for working with PJSC Rosneft Oil Company https://www.boc.ru/

If you have any difficulties, please contact our support team
+7 (495) 734-81-18; help@tektorg.ru

et POpMUPOBAHNE NNATEXHOTD NOPYYEHUA ANA KNHeHTa-6aHKa
[lenoauTHsIN cueT * :

MHER |

360D NMYHOMD CYETE ANR MOMONHEHWA * @
n
Personal account — for payment ETP serviced

Y1056 CHOPMUPOBATE

+7 (495) 734-81-18

BANK OF CHINA

@ ¥ &) 4L £7

OTmena

W


https://www.tektorg.ru/services/service-suppliers/134
https://www.tektorg.ru/services/service-suppliers/134
https://www.boc.ru/
https://www.boc.ru/
mailto:help@tektorg.ru
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1.

FORMATION OF AN APPLICATION FOR A REFUND FOR PAYMENT
OF THE ETP TARIFF

In your personal account, in the Finances
section, select the «Refund requests» field

@PDCHEQ’TI:

TEK-TORG ELECTRONIC TRADING PLATFORM
SECTION OF ROSNEFT

» Home

- .
s= Finances

State of the account
Special accounts
Tariff plan
Operations history

History of operations on special
accounts

Refund requests

Connecting Services
Acceptances

- Procedures

3 Surveys

=l Contracts

2. In the «Refund Requests» form that opens, fill in the fields:

+ SELECTING A PERSONAL SUBACCOUNT - a field for s
selecting a subaccount from which to make a refund; s e e

«  AMOUNT OF FUNDS to BE REFUNDED (RUB.) — a field for
entering the amount of funds to be refunded; £

* INCLUDING VAT (20%) — a field that displays the amount of
VAT of the returned funds at the rate of 20% when applying for a
refund from subaccount No. 1 and without VAT — when applying
for a refund from subaccount No. 2;

« REASON FOR THE RETURN - a field for entering text
explaining the reason for the return.

To send a refund request, click the «Sign and send» button.
A compliance verification will be carried out of the Participant's bank

account and the type of organization indicated in the registration
information on the ETP. 10



PARTCICIPATION IN A PROCUREMENT

Notifications @ 11:53 GMT+03 Xanwokoea AHacTacud XanioKosHa g m, .1"
& [+ ]

Server time YENABHCKMIA TPAKTOPHSIA 34807, M Advanced search

@P“*‘E‘*‘Tb 1. Search of a procedure SENERAL (NFORIATION ————

Topical procedures

Name of purchase

Procedure search I Advanced search To SearCh for a procurement In
your Personal Account, you can
enter a known procedure number
Bl CtpykTypupoBaHHBIif - [enuMbiit noT - [lenvMas noauuus or use the Advanced Search
Acceptances . HAT ARG

........ e e . T ey Customer

s S e functionality and find the
procurement according to the

Home

Responsible person

Finances Procedure...  Procurement author...  Customer Lotcount A... Deadline M M Step

Procedures

My procedures . Ao o e necessary Crltel’la. Start maxi:un’ll pri;:e
not declare!
My applications NacTel
Topical procedures Bids purchase
from . till .
Archive
[eicTerna ¢ Npoueaypon g
. ‘g . [Z] See notice of the procedure
You can view the notification on the found procedure — B

and the procurement documentation by clicking on
the «Procedure actions» button on the right side of
the screen.

Add to favorites

9 *

Check signature

EEI'IP-CIC‘:I paILACHEH 1A

11
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PARTCICIPATION IN A PROCUREMENT 2. Viewing the notification

In the notification you can find all the information about the
procurement that you need to read carefully.

You can view the auxiliary messages Upload the organizer’s files to the computer
3aKynouHele Npouenypsl » M3eelligHne o NposefeHnl NpoLenypsl » Coobuermn (2) D e Bce JR— ﬂ Mlogats sans ] L. .
3akynoyHas npoueaypa =t g To participate in the
N°PH30800013 procurement, select
the «Submit an
BbinonHeHWe paboT No CTPoOUTENBCTBY MOUCKOBO-Pa3BeA0UYHbIX CKBa)XWH Ha YCNOBUAX reHeparnbHOro nogpana application» button
o and confirm the send
na 3anpoc odept B [Hava ny6nukaumm 30.08.2023 1112 [GMT +3] . . .
of the application in
O6Lume cBefeHMs Hdoall A Expandall ¥ the following on-
screen message
& Procedure info N

Ooctyn k npoueaype: OTxpbitas  223-03: Het  MCIM: Het

3afABKa Ha yyacTue B npolenype X
B8 Organizer info Lot 1 _
MAO "HK "POCHE®TbL" BeinonHeHwe paﬁoT Mo CTPOUTENLCTBY MONCKOBO-Pa3Befo4HbIX CKBaXXH Ha YCNOBUAX reHepanesHoro nogpaaa
HML| He o6baBNseTCA
g Procedure documents HavanbHas MakcuManbsHas ueHa ¢ HOC
MpoueaypHan AokyMeHTaums: 13 nokyMeHTOB The requirement to sign the contract as part of the Her
application
Acceptance of alternative proposals He paspeweH
CE - _ - ! _
Cancel Mopate 3aABKY

.
12
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PARTCICIPATION
IN A PROCUREMENT

3. Sending of an application

The bid of the procurement participant is filled out in
an electronic form. It is necessary to specify all the
requested information about the product and the
participant. Fields marked with a red star are
obligatory.

It is necessary to fill in the information on all tabs
of the on-screen form.

To download files, select the «Select and download
file» button. The supported file formats are indicated
in the form.

After filling out all the forms and information, you
need to click on the «Apply» button

3aaBKa Ha yyacTe | O6wWwe cBENEHNS 0 noTe

Information about the bidders

Organization full name: YENABMHCKWIA TPAKTOPHBIA 3ABOA

WHH: 7421000513

HOpManYecKuin agpec: Russia, YenABUHCKaR o6n., I. YenAbUHCK, yn. NpoW3BoacTEEHHaA, AoM 9

MNoyToBbIN agpec: 123456, Russia, Mopoa Mocksa cronuua Poccuickoi ®egepaumn ropog deaepanbHc
KoHTaKTHbIN TenedoH: + (5 (555 |) |55558

OTBETCTBEHHDIA MEHEED - OCHOBHOE KOHTAKTHOE NMLO
Contact person * Contact number * E-mail *

XanoKoBa AHACTACUA XantoKosHa + 5 (555 |) 55558 extra | demo20@tektorg.ruu X Clear

[ononHKWTENbHbIE KOHTAKTHDIE NHLa

&) AoBasuTs
XapaKTEPWCTUKA NOCTABILMKA *: 01 MNpouzsoauTens MTP ¥
1-‘ Ceenexna anm oueHkn ©C Keanud YacTb TexHWYecKan YacTb NpeanoXeHua KoMmMmepyeckas 4acTe Npean =
BHuMaHue!

« [lpuKpenneHHsie (aitnbl He AOMKHbI COEPKATL KOMMEPUECKYIO YacTk MHBOPMaLMK.
* 3anpelleHo NpUKPenneHme 3alundpoBaHHbIX apXMBOB (apXMBOB C naponem).

NokymeHTbl, 3aTpeboBaHHbIe OPraHW3aTopOM NPOLEAYPbI 3AKYMKH

PaspeweHne *

[OnA pasmeweHna Hainnos OOKYMEHTALMW 3arpyaKainTe MX NO 0OHOMY C NOMOLLID hopMbl HUKe. We accept files in the following formats:
.001, .002, .003, .004, .005, .006, .007, .008, .7z, .doc, .docm, .docx, .gif, .jpeg, .Jpg, .pdf, .png, .rar, .itf, .sgn, .tif, .tiff, .oxt, .ds, .xism,
xlsx, .zip.

oL T TTVILS HOVIVL P,

File path: Select and download file

BHWMaHMKE! Pa3Mep 2arpyxaeMoro Gaina He AoMmKeH NPeBbiaTs 1.5 GB. B Cy4ae NPEeBbILEHNS YKA3aHHOD pasMepa HeobXoguMo
pasbuTb AaHHbIA dain Ha HECKONLKO

CoXpaHWTE YEDHOBKWE  ¥NanWTe YEpHOBMWE | I0OaTh 38RBEY I

13
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TEK-TORG ETP ASSISTS AT EVERY STAGE OF PROCUREMENT

Start working Get into the list of Choose a tariff Prepare Submission of
on an ETP suppliers of PJSC documentation for documents for
Rosneft Oil Company participation in the participation in the

procurement procurement

Consultations with an = Assistance in In the absence of a In case of absence of a  Consultations on

English-speaking submitting documents representative office or  tender specialist in staff ~ analogues of

manager in a «Single window» a payment account in you can delegate documents of a

Issuing and service rubles, ETP provides preparation of non-resident country

Configuring an + Assistance in assistance in payingin ~ documentation and for participation

electronic signature translating the crucial rubles for the site's tariff  support before signing in a procurement

Registration part of the plan through a partner the contract

on the ETP documentation of the TEK-Torg ETP to the partner

Payment in foreign + Consultations on the of the TEK-Torg ETP

currency portfolio of documents

If you have any difficulties or questions, please contact our support team
+7 (495) 734-81-18; help@tektorg.ru

Financial
instruments for
participation

Assistance in choosing
a bank for a bank
guarantee, a list of
recommended banks

14
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