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Get an unqualified certificate of digital signature (UNDS)https://www.tektorg.ru/rosneft/service/e-signature-nr

1

STAGES OF OPERATIONS OF A FOREIGN COMPANY IN PROCUREMENTSOF PJSC ROSNEFT OIL COMPANY

2 Registration on the TEK-Torg ETPhttps://rn.tektorg.ru/#front/register

3 Submit information about your company (presentation)and experience of completed contractsin the «Single window» servicehttps://www.tektorg.ru/rosneft/edinoe_okno

Get into the list of suppliers of PJSC Rosneft Oil CompanyReceive an invitation to participate in a procurement4

6 Apply for participation in a procurement via Personal account,taking into consideration all the requirements of the customer

7 Sign the contract in case of winning in bidding

Choose and pay the Tariff to bid in a trade sectionProcurements of PJSC Rosneft Oil Company5

8 Deliver your product in Russia

https://www.tektorg.ru/rosneft/service/e-signature-nr
https://www.tektorg.ru/rosneft/service/e-signature-nr
https://rn.tektorg.ru/#front/register
https://www.tektorg.ru/rosneft/edinoe_okno
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WHAT IS CRUCIAL FOR A FOREIGN COMPANY TO PARTICIPATE INPROCUREMENTS AT THE TEK-TORG ETP

2

*Please note that the cost of the UNDS service isincluded in the process of registration of a companyon the TEK-Torg ETP.

• To receive an UNDS for participation in procurements of PJSCRosneft Oil Company, it is needed to apply through: Sections =>Procurement procedures of Rosneft => For suppliers =>Obtaining a digital signature => Issue the DS for non-residents:https://www.tektorg.ru/rosneft/service/e-signature-nr
• Once you applied, a manager of the TEK-Torg ETP will contactyou. UNDS is issued by a partner of the TEK-Torg ETP.
• Then the partner will ask you for a document portfolio and chargeyou for service. The cost of the service is ~2,800 yuan. Paymentis possible in yuan.

The required set of documents for the UNDS:
• Company registration document• Power of attorney (if the director differs fromthe person with the UNDS)• Identification card• The order for the powers of the director

Get an unqualified certificate of digital signature (UNDS)

https://www.tektorg.ru/rosneft/service/e-signature-nr
https://www.tektorg.ru/rosneft/service/e-signature-nr


Registration of a companytakes up to 5 working days*
It is possible to speedthe process up in 2 hoursYou can order fast accreditation serviceby following the link:

https://www.tektorg.ru/services/service-suppliers/fast-accreditation
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WHAT IS CRUCIAL FOR A FOREIGN COMPANY TO PARTICIPATE INPROCUREMENTS AT THE TEK-TORG ETP
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Registration on the TEK-Torg ETPhttps://rn.tektorg.ru/#front/register

You can register on the ETP by yourself or via issuing an UNDS from a partnerof TEK-Torg ETP as this service is included free of charge. Registration of thecompany on the ETP is possible only after the UNDS is issued.
Document portfolio for registration:
• Company's registration document / business license(notarized or apostilled depending on the country)• Power of attorney(if the director differs from the person to whom the UNDS was issued)• Identification card (passport, id card)• The order for the powers of the director

https://www.tektorg.ru/services/service-suppliers/fast-accreditation
https://www.tektorg.ru/services/service-suppliers/fast-accreditation
https://rn.tektorg.ru/#front/register
https://rn.tektorg.ru/#front/register
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REGISTRATION ON ETP ON ITS OWN
Registration of the company in trade section Procurement procedures of PJSC Rosneft Oil Company consists of 3 stages

1. User registrationIt is necessary to fill in the form about theperson who is registering on the sitehttps://rn.tektorg.ru/#front/register

2. Email confirmationConfirm the account creation by clicking on the link inthe email received to the specified user's emailaddress

3. Filling in company informationAfter creating an account, you need to log in to the user'spersonal account using your username and password andfill in company information
4

2.1.

https://rn.tektorg.ru/#front/register


GET INTO THE LSIT OF SUPPLIERS OF PJSC ROSNEFT OIL COMPANY3
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In order for a company to be included in the list of suppliersof PJSC Rosneft Oil Company, it is necessary to submit informationabout a company in the «Single window» service:https://www.tektorg.ru/rosneft/edinoe_okno
• Select the appropriate category
• Required portfolio of documents:
ü presentation about the company
ü list of completed contracts over the past 3 years on the international andRussian market
• The entire package of documents must be either in Russian or in English
• The period of consideration of the company for inclusion in the list ofinvitations to participate in procurements is 1 month
• After the month, the company will receive a letter with an invitation toparticipate in the procurement of PJSC Rosneft Oil Company to its e-mail andthrough its personal account at TEK-Torg ETP. It is also possible that thecompany will receive a letter with reasons for refusal.

https://www.tektorg.ru/rosneft/edinoe_okno
https://www.tektorg.ru/rosneft/edinoe_okno


CHOOSING A TARIFF FOR PARTICIPATION IN PROCUREMENTSOF PJSC ROSNEFT OIL COMPANY
To participate in procurements of PJSC Rosneft Oil Company, it is necessary toreplenish your account and activate the TEK-Torg ETP tariff.
A more detailed information about tariffs is presented on the page:https://www.tektorg.ru/rosneft/tariff
A non-resident can choose one of two tariff plans. The tariff is paid to the ETPfor participation in procurements:
1. PARTNER TARIFF:
• Allows you to participate in an unlimited number of procurementsof PJSC Rosneft Oil Company
• Valid for 1 year after the receipt of funds on the ETP
• Payment takes place in your Personal Account through the formationof a payment document for the tariff.*ATTENTION: payment for the tariff is carried out only in rubles. Payment via thirdparties is not provided.

The recommended bank for working with PJSC Rosneft Oil Companyhttps://www.boc.ru/
If you have any difficulties, please contact our support team+7 (495) 734-81-18; help@tektorg.ru
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https://www.tektorg.ru/rosneft/tariff
https://www.tektorg.ru/rosneft/tariff
https://www.boc.ru/
https://www.boc.ru/


2. WINNER TARRIF:
• To use the Tariff, you need to have 150,000 rubleson your personal account at the site at the time of submittingan application for participation in the procurement.
• These funds will be blocked at the time of applicationfor the procedure.
• If you win the procurement, then you will be charged 1%,but no more than 75,000 rubles for the victory as the ETP tarifffor the victory.
• To continue participating, you will need to deposit another75,000 rubles so that the account againhas a deposit of 150,000 rubles.
• If you are NOT winning the bidding, then a depositof 150,000 rubles remains in your personal account of the ETP,and you can apply for participation in an unlimited numberof procurements
• Payment takes place in your Personal Account through theformation of a payment document for the tariff.
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CHOOSING A TARIFF FOR PARTICIPATION IN PROCUREMENTSOF PJSC ROSNEFT OIL COMPANY



TRANSFER OF FUNDS TO PAY THE TARIFF
1. Creating an invoice for payment of the Tariff
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Click on the «State of theaccount» button in yourPersonal account in theFinances section

In the form that opens enter the amount of replenishment andselect the personal subaccount needed1. 2.

5
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From legal entities funds are credited on the next business day after the payment ismade by the bank.
Payments from foreign banks can go longer.
Crediting funds from individuals can take up to three business days.Payment via third parties is not provided.
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*Attention: You can use the accelerated fund transfer service, which allows crediting offunds to be carried out in 2 hours.
You can order or get more information with this service on the website:https://www.tektorg.ru/services/service-suppliers/134
The recommended bank for working with PJSC Rosneft Oil Company https://www.boc.ru/
If you have any difficulties, please contact our support team+7 (495) 734-81-18; help@tektorg.ru

TRANSFER OF FUNDS TO PAY THE TARIFF
3.

https://www.tektorg.ru/services/service-suppliers/134
https://www.tektorg.ru/services/service-suppliers/134
https://www.boc.ru/
https://www.boc.ru/
mailto:help@tektorg.ru


2. In the «Refund Requests» form that opens, fill in the fields:
• SELECTING A PERSONAL SUBACCOUNT – a field forselecting a subaccount from which to make a refund;
• AMOUNT OF FUNDS to BE REFUNDED (RUB.) – a field forentering the amount of funds to be refunded;
• INCLUDING VAT (20%) – a field that displays the amount ofVAT of the returned funds at the rate of 20% when applying for arefund from subaccount No. 1 and without VAT – when applyingfor a refund from subaccount No. 2;
• REASON FOR THE RETURN – a field for entering textexplaining the reason for the return.

To send a refund request, click the «Sign and send» button.
A compliance verification will be carried out of the Participant's bankaccount and the type of organization indicated in the registrationinformation on the ETP.

1. In your personal account, in the Financessection, select the «Refund requests» field
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FORMATION OF AN APPLICATION FOR A REFUND FOR PAYMENTOF THE ETP TARIFF



PARTCICIPATION IN A PROCUREMENT

To search for a procurement inyour Personal Account, you canenter a known procedure numberor use the Advanced Searchfunctionality and find theprocurement according to thenecessary criteria.

1. Search of a procedure

You can view the notification on the found procedureand the procurement documentation by clicking onthe «Procedure actions» button on the right side ofthe screen.
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You can view the auxiliary messages

2. Viewing the notification

Upload the organizer’s files to the computer
To participate in theprocurement, selectthe «Submit anapplication» buttonand confirm the sendof the application inthe following on-screen message

In the notification you can find all the information about theprocurement that you need to read carefully.
PARTCICIPATION IN A PROCUREMENT
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3. Sending of an application
The bid of the procurement participant is filled out inan electronic form. It is necessary to specify all therequested information about the product and theparticipant. Fields marked with a red star areobligatory.
It is necessary to fill in the information on all tabsof the on-screen form.

To download files, select the «Select and downloadfile» button. The supported file formats are indicatedin the form.

After filling out all the forms and information, youneed to click on the «Apply» button

PARTCICIPATIONIN A PROCUREMENT
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TEK-TORG ETP ASSISTS AT EVERY STAGE OF PROCUREMENT

Get into the list ofsuppliers of PJSCRosneft Oil Company
Preparedocumentation forparticipation in theprocurement

Submission ofdocuments forparticipation in theprocurement
Financialinstruments forparticipation

• Consultations with anEnglish-speakingmanager• Issuing andConfiguring anelectronic signature• Registrationon the ETP• Payment in foreigncurrency

• Assistance insubmitting documentsin a «Single window»service• Assistance intranslating the crucialpart of thedocumentation• Consultations on theportfolio of documents

In case of absence of atender specialist in staffyou can delegatepreparation ofdocumentation andsupport before signingthe contractto the partnerof the TEK-Torg ETP

Assistance in choosinga bank for a bankguarantee, a list ofrecommended banks

1 2 3 4 5 6
Start workingon an ETP

Consultations onanalogues ofdocuments of anon-resident countryfor participationin a procurement
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Choose a tariff

In the absence of arepresentative office ora payment account inrubles, ETP providesassistance in paying inrubles for the site's tariffplan through a partnerof the TEK-Torg ETP

If you have any difficulties or questions, please contact our support team+7 (495) 734-81-18; help@tektorg.ru

mailto:help@tektorg.ru

